
I have tested positive to 
COVID-19 due to an exposure 

OUTSIDE of work                    
(if determined by a preponderance of evidence)                                                                                                                                                                                                                                                                                          
*Please alert an individual from the Office of Health Services 

(school nurse or school health assistant if school-based, or Director 
of Health Services, Kerrie Wagaman, if central office employee) 

Are you currently 
vaccinated? 

Has HCPSS 
approved your 
unvaccinated 

status due to a 
medical condition 
or sincerely-held 
religious belief?

NO

YES

You will be placed 
on paid admin 
leave for 5-10 

days depending 
on your symptoms 

and CDC 
guidance. You will 
need to provide 

documentation of 
the positive test 

result (you will be 
expected to 

provide support to 
your regular job 

while out)

Are you well 
enough to work?

You will be 
allowed to telework 

for 5-10 days depending on 
your symptoms and CDC guidance. 

You will need to provide 
documentation of the 

positive test result 

NO

NO

You must use 
your own sick, 
personal, or 

annual leave, or 
take unpaid 
leave for the 

duration of your 
isolation

YES

YES

NO

Does your job 
allow for 

telework?

YES (NON-SCHOOL-BASED)YES (SCHOOL-BASED)

You must use your own sick/ personal, or annual 
leave, or take unpaid leave, until HCPSS receives 
test results. Any leave used by the employee prior 

to submitting the documentation will NOT be 
restored retroactively.

                                                                               
You must remain out for 5 days from the date of 
the positive test or symptom onset, whichever is 

first. If you have a fever or other COVID-Like 
symptoms that have not improved after 5 days, 
you must continue to stay out until symptoms 

improve. If you are symptom free, you can return 
to work on the 6th day. 

                                                                                                                                                                                                                                                                                                                                         
If you still have COVID-Like Infection symptoms 
after 10 days, you must use your own leave to 

continue staying out until you are symptom-free.

Have you received 
a booster shot?

Are you eligible 
for a booster 

shot?

YES

NO YES/NO
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